UHCTPYKIUS JJISI PYKOBOJUTEJIA OGPA3SOBATEJBHON OPI AHU3BAIIUUA

Ha sTane moAroTroBKU K NpoBeeHUI0 HTOTOBOT0 COUYMHEHMsI (M3J10KEHHUs)

Pyxosooumens 0onsicen o3nakomumucs c:

HOPMATUBHBIMUA  TPABOBBIMU  JIOKYMEHTaMU (PETHOHAIBHBIMH  JIOKYMEHTAMH),
periaMeHTUPYIOIINUMU TPOBEJICHUE UTOTOBOTO COUYMHEHUS (M3II0KEHNUSA);

METOAMYECKHUMH  MaTepuajaMd, pPEeKOMEHAYeMBIMH K  HCIIOJb30BAHHUIO  TIPH
OpraHu3aIiy U IPOBEJICHUN UTOTOBOTO COUMHEHUS (M3II0KEHUA);

WHCTPYKIIMEH, OMNpeeaiomed MopsaaoK paboThl PYKOBOAMUTENS 00pa3oBaTeIbHOM
OpraHu3alui, a TaKkKe MHCTPYKIUAMH, ONPEACISIONMMA TOPSAOK pabdOThl  JIHII,
MPUBJIIEKAEMBIX K MPOBEICHUIO UTOTOBOT'O COYMHEHUS (U3JI0KEHUS );

MIpaBUJIaMU 3aTI0JTHEHHS OJJAHKOB UTOTOBOT'O COYMHEHUS (M3JI0KEHUSA).

B mensx mpoBefeHUss UTOrOBOTO COYMHEHHMS (M3JI0KCHHS) He MO3Hee YeM 3a JIBe
HeleJU 0 TpPOBeJdeHMS] HUTOrOBOr0 COYMHEHHMs (M3J10KeHHs])) PYKOBOJUTEIIO
00paszoBaTeIbHOM OpPraHU3aIMH HEOOXO0IUMO:

npuKa3oM chOpMUPOBATH COCTaBBI KOMUCCUN 00pa30BaTEILHON OpraHu3aIluy;

OpraHMW30BaTh PETUCTPAIIMI0 OOYyYaIOIMMUXCS JUIS Y9acTHS B HMTOTOBOM COYHHEHHUH
(M3710’KEHUH) B COOTBETCTBUHM C WX 3asABICHUSMH, MPH I0Jade 3asABJICHUS Ha ydacTHE B
WTOTOBOM COYMHEHHUH (M3JI0KEHUU) TPOKOHTPOIUPOBATH MOJYUEHUE coryiacusi Ha 00paboTKy
MePCOHANTBHBIX JaHHBIX;

ONpEeNeNuTh W3MEHEHMs TEKYIIero paclucaHus 3aHiITHl  00pa3oBaTebHOU
OpraHu3aIliy B JHU IPOBEACHUS UTOTOBOT'O COUYMHEHUSI (U3JI0KEHHUS);

o0ecrieunTh O3HAKOMJICHHWE JIMI[, TIPHBJICKAeMBIX K IIPOBEACHUIO HTOTOBOTO
COUMHEHUS (M3JI0KEHHUSI) C UHCTPYKTUBHBIMU MaTepHallaMH, OMPEICISIONIMMU TMOPSI0K UX
paboTHI;

OpraHHW30BaTh O3HAKOMJICHHE OOyYalIIMXCId © HMX poauTened  (3aKOHHBIX
npeacTaButeneit) ¢ [laMaTkoit o mopsiike MPOBEACHUSI UTOTOBOTO COYMHEHUS (M3TI0KCHUS)
(ITpunoxxenue 8).

He no3aHee yeM 3a JeHb /10 NPOBeJEHUS] UTOTOBOI0 COYMHEHHSI (M3JIO:KEHMS):
MIPOBECTH MPOBEPKY FOTOBHOCTU OOPA30BATENIbHONW OpPraHU3alMK K MPOBEICHUIO UTOTOBOTO
COUYMHEHMUS (M3TI0KEHUS);

MPOBEPUTH HAJIMYUE YACOB, HAXOJAIIUXCSA B MOJE 3PEHUS YYAaCTHUKOB, B KaXKJIOM
KaOuHeTe, ¢ MPOBEJCHUEM MTPOBEPKH UX PabOTOCIIOCOOHOCTH;

MPOBEPUTHh HAJTUYUE MECTa [IJII XPAHCHHS JIMYHBIX BEIICH yYaCTHUKOB HUTOTOBOIO
COUMHEHHS (M3JI0KEHHE), KOTOPOE MOXKET OBITh OPraHM30BaHO B yueOHOM KaOuHeTe, e
MIPOBOJIUTCSI UTOTOBOE COUMHEHHE (U3JI0KEHHUE);

MOJIFOTOBUTh OyMary Juisi YEpHOBUKOB CO IITAMIIOM OOpa30BaTENbHON OpraHW3aIluu
Ha KaXXJIOTO0 Y4YaCTHHKA WUTOTOBOTO COYMHEHMUs (M3JI0KECHHS) (MUHUMAIbLHOE KOJUYECTBO -
JIBa JIUCTA), a TAKXKE JAOMOJHUTEIbHbIE YEPHOBUKHU;

MOATOTOBUTH B HEOOXOJMMOM KOJHUYECTBE MHCTPYKUMUM [IJII YUaCTHHUKOB HUTOTOBOTO
COUMHEHHUS (M3JI0KEHHS ), 3aUNThIBAEMbIE YWICHOM KOMHUCCHH 00pa30BaTEIbHON OpraHU3alluu
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MO0 TIPOBEJICHUIO MUTOTOBOT'O COYMHEHMS (M3JI0KEHHUsI) B yUeOHOM KaOMHETE Tepe]] HadyaioM
MPOBEACHUSI UTOTOBOI'O COUYMHEHUs (M3N0XKEeHUs) (OgHA HMHCTPYKIMS HA OJUH Yy4eOHBII
kaouner) (IIpunoxenue 4);

MOATOTOBUTh MHCTPYKLMH [JISi YYACTHUKOB UTOTOBOTO COUYMHEHUS (M3NIOKEHUs) (Ha
kaxaoro ydactauka) (IIpunoxenune 10, 11);

obecreynTh nevath OJaHKOB UTOTOBOTO COUYMHEHHUS (M3JIOKEHHS) U OTYETHBIX (Popm
JUIS TIPOBEJCHHSI HMTOTOBOTO COYMHCHHs (M3J0oKeHUs) (MpH medyaTd OJAHKOB IS
NpPOBeJeHUSI HWTOrOBOI0 COYHMHEHUs (M3JI03KEHHS) He0O0XOAUMO HCIOJIb30BATH
O/IHOCTOPOHHIOKW MevaTh). KonupoBaHue OJIAHKOB HTOTOBOTO COYMHEHUS (M3JIOKCHIS)
MpU HEXBATKE pacredyaTaHHBIX OJIAHKOB B MeECTax MPOBEICHHUS HTOTOBOTO COUYMHEHHS
(U370XKEeHUs) 3ampelieHo, TaK Kak Bce OJIaHKM HMMEIOT YHUKAIbHBIM KOA paboThl U
pacreyaThIBalOTCsl MOCPECTBOM CIEIHAIM3UPOBAHHOTO MTPOTPAMMHOTO 00ECIIeUeHUS.

ONpeeNuTh HE0OXOAMMOE KOJUYECTBO Y4eOHBIX KaOWHETOB B 00pa3oBaTEIbHOM
OpraHHu3aIuu I MPOBEJCHUS UTOTOBOTO COUMHEHUs (M3II0KEHUS) U pacipeie]ieHIue MEXITy
HHUMH YYaCTHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) B IPOU3BOJIBLHOM TMOPSIIKE;

OpraHu30BaTh MPOBEPKY PabOTOCTIOCOOHOCTH TEXHUYECKUX CPEACTB B MOMEIICHUHU
JUISL PYKOBOJIUTEIISI, CPEACTB BUACOHAOIIOICHHS B YIeOHBIX KaOUHETaXx;

OpraHM30BaTh 00ECIIEUCHHE YYACTHHUKOB UTOTOBOTO COYMHEHHUs opdorpaduiecKkuMu
CJIOBapsIMH, YYaCTHHKOB HMTOTOBOTO H3JIOKEHUS — opdorpaduueckuMu U TOJIKOBBIMU
CJIOBapsIMHU.

B nenn npoBeneHNsi M”TOrOBOI0 COUYMHEHMS (M3J10K€HUS) PYKOBOAMTEIb 00513aH:

MPOBEPUTH TOTOBHOCTh Y4E€OHBIX KAOMHETOB K MPOBEACHHIO UTOTOBOTO COYMHEHHS
(U310XKEHUSA);

MPOBECTH WHCTPYKTAX JIMI, MPUBJIEKAEMBIX K MPOBEICHUIO HUTOTOBOTO COYMHEHHUS
(M3M0%KEHMs ), 10 MOPSIAKY U MPOLEAYPE MPOBEICHUSI UTOTOBOTO COUMHEHUS (M3TI0XKEHUS).

pacrpenenTh UYICHOB KOMHCCHUU 0O0pa30BaTEIbHOM OpraHu3aluu MO0 Y4eOHBIM
KaOHHETaM,

o0ecriedynuTh  BXOJ  Y4YaCTHHUKOB  WUTOTOBOTO  COYMHEHHsS  (M3JIOKEHHUSA) B
oOpasoBaTtenbHy0 opranu3aiuio HaurHas ¢ 09.00 mo MeCTHOMY BpeMEHH.

Breiate uieHaM KOMHCCHH 00pa30BaTeIbHOM OpraHU3aIluH:

WHCTPYKIMU I YYaCTHUKOB MTOTOBOTO COYMHEHUS (M3JIOKEHUSI), 3aUUTHIBACMBIC
YJIEHOM KOMHCCHUHU OOpa30BaTEIbHOW OpraHU3alliy MO MPOBEICHUIO UTOTOBOTO COUYMHEHHS
(u3noxeHus1) B yueOHOM KaOWHETE Tepell HavaloM IPOBEJACHHUS WUTOTOBOTO COYMHEHUS
(u3noXKeHUs1) (0JHA MHHCTPYKIUSI HA OJHH KAOHHET);

UHCTPYKUUU I YYaCTHUKOB HMTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) (HA KaKIOro
YYaCTHUKA OTEJHHO);

OJIaHKU UTOTOBOT'O COYMHEHUS (M3JI0KEHNUS);

YEpHOBHKH (2 IMCTA HA OJHOTO YYaCTHUKA UTOTOBOT'O COUYMHEHUS (M3JI0KEHNUS );

OTYETHBIC (DOPMBI JIJIs1 IPOBEICHUS UTOTOBOTO COUMHEHUS (M3TI0KCHUS);

ophorpaduueckue cloBapu A YYaCTHUKOB  HUTOTOBOTO COUYMHCHUS
(opdorpadudeckue U TOTKOBBIE CIOBAPH ISl YIACTHHKOB M3JI0KEHUS).



Jlath ykazaHue TexHHUYecKoMy crneuuanucty B 09.45 moayduTh TEMbl COYMHEHMS B
COOTBETCTBUU C MHCTPYKLHUEN I TEXHUYECKOTO CIIELHAIUCTA 110 MOJYUYEHNUIO KOMIUIEKTOB
TeM utorosoro counnenus ([Ipunoxenue 9).

Hauunnas ¢ 09.45 no mecTHOMY BpEMEHHM BBIJATh YJIE€HAM KOMUCCHHM TEMbBI COUYMHEHHUS
(TeMBbl COYMHEHHSI MOTYT OBITh pacliedyaTaHbl Ha KaXJOr0 yYacCTHHKA WM pa3MEIICHbl Ha
nocke (MH(GOPMAIIMOHHOM CTEH/IE), TEKCThI U3JI0KEHHUS.

IIpoBenenne UTOrOBOro COUMHEHUS (U3JI0KEHUA)

Ha sTamne npoBeneHus UTOTOBOTO COUMHEHUS (M3I05KEHUS) PYKOBOAUTEb:

o0OecrieynMBaeT KOHTPOJIb TPOBEACHHUS HMTOTOBOTO COYMHEHMS (MU3JIOKEHHS) B
o0pa30BaTeIbHON OpraHU3allnu;

paccmaTpuBaeT HH(POPMAIIUIO, MOJTYYECHHYIO OT YWIEHOB KOMUCCHUHU, IEKYPHBIX U UHBIX
JUI[ O HApYIICHUSX, BBIABICHHBIX MPHU MPOBEIECHUU HUTOTOBOrO COYMHEHUS (U3IIOKEHUS),
MPUHUMAET MEphl [0 TMPOTUBOACHCTBUIO HAPYUIEHUSM YCTAHOBIEHHOTO MOPSIKa
MPOBEJIEHUSI UTOTOBOTO COYMHEHUS (M3JIOKEHHS), B TOM YHUCJIE OPraHU3yeT MPOBEICHUE
MpPOBEPOK MO (aKTaM HapyLIEHUs YCTAHOBJIEHHOTO TMOpsKa MPOBEACHUS HTOTOBOTO
COYMHEHUS (M3T0KEHUS);

B ClIy4ae Yrpo3bl BO3HMKHOBEHHUS YpPE3BBIUAWHON CHUTyalluu MPUHUMAET PEICHUE O
NepPEeHOCce MPOBEICHUS UTOMOBOIO COYMHEHMS (M3JI0KEHUS) B IPYro€ MECTO MPOBEACHUS WU
Ha JpYroi JeHb, MPETyCMOTPEHHBIH pACHUCAHUEM IIPOBEICHUS HUTOTOBOTO COYMHEHUS
(n3noxxenwusi). PykoBogutens 00pa3oBaTeIbHOM OpraHU3aIlii OMOBEIIAET BCEX YYACTHUKOB O
BPEMEHU U MECTE MMOBTOPHOT'O IIPOBEIECHUSI UTOTOBOTO COUYMHEHUS (U3JI0KEHUS).

3aBepuieHre UTOTOBOT0 COYMHEHMS (M3JI0KEHUs)

[To OoKOHYaHHH UTOTOBOIO COUMHEHUS (M3JI0KEHUS1) PYKOBOAUTED!

OpUHUMAEeT Yy 4WICHOB KOMHUCCHUM OJIaHKM  perucTpanuu, OJaHKA 3amucu
(momonmHUTENbHBIE OJaHKW 3alUCH), YEPHOBUKH YYACTHUKOB HTOTOBOTO COUYMHEHUS
(u310XkeHus1), a TakKkKe OT4eTHble (OPMbI I MPOBEIEHUS HWTOTOBOTO COYMHEHUS
(M3nm0XKEeHUS);

nepeiaeT TEXHUYECKOMY CIICIMAIMCTY OPUTHUHAJBI OJIAHKOB PETUCTPAlUU U OJIAHKOB
3anmucu  (JOTOJHUTENbHBIX OJAaHKOB  3allUCH) YYaCTHUKOB HUTOTOBOTO  COUYMHEHUS
(M3M0KEeHMS) I OCYILIECTBICHUS KOITUPOBAHUS,

MOJIy4aeT OT TEXHUYECKOro CIELUUaIUCcTa KOMUU OJaHKOB PErucTpalud U KOIMUHU
OJIaHKOB 3amucH (ONMOJIHUTENbHBIX OJAaHKOB 3allMCH) YYaCTHUKOB HMTOTOBOI'O COYMHEHUS
(M310XKeHUS), a TAK)KE OPUTHHAIIBI YKa3aHHBIX OJIAHKOB UTOTOBOTO COUMHEHUS (M3JI0KEHU);

oOecrieynBaeT HaJEKHOE XpaHEHUE OPHUTMHAJIOB OJAHKOB HTOTOBOIO COYMHEHHS
(M3nm0’KeHMUs1) 10 MOMEHTa WX HallpaBJIE€HUsS OTBETCTBEHHOMY 3a mnpoBeneHue [MA B
ropojie/paiione u, B nanpHeiem, B PLIOU;

nepenaeT Konuu OJaHKOB 3amucH (JOMONHUTENbHbBIE OJaHKU 3alliCH) Ha MPOBEPKY U
KOMUU OJIAHKOB PETUCTPAIMK JIJISi BHECEHUS PE3yJbTATOB MPOBEPKU IKCIEPTAM KOMHCCHUH
o0pa3oBaTebHON OpraHU3alllu;

oOecrieynBaeT y4yeT OJIAHKOB MTOTOBOTO COUYMHEHHUS (M3JIOKEHUS) C BHECEHHOU
ormeTkol B mone «He 3aBepmnn» («Ypanen»), MNOATBEPKIECHHOM TMOMANKUCHIO YIIEHA

KOMHCCHH 00pa3oBaTelbHOM opraHuzaiuu, Bmecte ¢ Gopmorn MC-08 «AKT 0 q0CpOYHOM
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3aBEPIICHUH HAIMCAHUS UTOTOBOTO COYMHEHUS (M3JI0KEHHSI) IO YBAXKUTEIbHBIM TPUUHHAM
(popmoit UC-09 «AKT 00 ynaneHWH y4aCTHUKA MTOTOBOTO COYMHEHUS (M3IIOKEHUS)») IS
MOCJIEAYIOWIET0 TONyCKa YYaCTHUKOB, HE 3aBEPIIMBIIMX HAIMCAHUE UTOTOBOTO COUYMHEHUS
(M3MOXKEHMSI) MO0 YBAXKUTENbHBIM MpUYMHAM, (YJAJE€HHBIX C HWTOrOBOTO COYMHEHUS
(u3nmokeHus1) 3a HapylleHHe TpeOOBaHUM) K IOBTOPHOM cJlau€é HTOTOBOIO COYMHEHUS
(M3710XKEeHUS) B TEKYIIEM y4eOHOM roJly B IOMOJIHUTEIbHBIE CPOKH.

Ha 3Tane npoBepKy UTOTOBOT0 COYMHEHUS (U3JI0KEHMS):

oOecrieynMBaeT HEOOXOJUMBIMU TEXHHUYECKHUMH CpeAcTBaMu (KCEpOKC, CKaHep,
KOMITBIOTEP C BO3MOYKHOCTBIO BBIXOJIa B CeTH «VIHTEpHET», a TaKKE C YCTAHOBJICHHBIMHM Ha
HEro CHEelUaTU3UPOBAHHBIMHU MPOTPAMMAaMH, IMO3BOJSIONIMMU aBTOMAaTHYECKU MPOBEPATH
TEKCTHl Ha HaJU4Me 3aMMCTBOBAaHMM M Jp.) SKCIEPTOB KOMHUCCHU 00pa3oBaTelbHON
OpraHu3alu IS OCYIIECTBICHUS TMPOBEPKA U OICHUBAHUS UTOTOBOTO COYMHEHUS
(M3nmoXKeHUS);

NPUHUMAET pelieHHe O HEOOXOIUMOCTH OCYIIECTBJICHUSI TPOBEPKHU COOIIOACHUS
y4aCTHUKAMH HTOTOBOTO COYMHEHUs (M3noxkeHus) TpeboBanust Ne 2 «CaMOCTOATENBHOCTD
HAIMMCAHUSl UTOTOBOTO COYMHEHHUS (M3JIOKEHHS)» MOCPEICTBOM CHUCTEMBI aBTOMATHUECKOU
MIPOBEPKU TEKCTOB Ha HAJIMYKME 3aMMCTBOBaHUMN («AHTHUIUIATHATY U Ap.);

B Cllydyae CJa4d MTOTOBOTO COYMHEHHUS (M3JIOKEHHS) YYaCTHHUKOM COYHMHEHUS
(u310XKeHus1) B YCTHOM (popMe OCYIIECTBISET KOHTPOJIh BHECEHHs] B ONAHK pPErHUCTpalluu
YKa3aHHOTO YYaCTHHKAa UTOTOBOT'O COUYMHEHHUS (M3JI0KEHUS) OTMETKH «X» B mosie «B ycTHO#
dbopme» IS TOCIEAYIOMIEH KOPPEKTHOM OoO0pabOTKM ¥ MPOBEPKH OJIAHKOB HTOTOBOTO
COUYMHEHMS (M3JI0°KEHUS1) TAKOT'O YYaCTHHUKA,

obecrieurBaeT MPOBEPKY U OLICHHMBAHWE HWTOTOBOTO COYMHEHHUS (HM3JIOKEHHS) B
COOTBETCTBUU C KPUTEPHUSIMHU OIICHUBAHUS B YCTAHOBJICHHBIE CPOKHU (IIPOBEpKa OJDKHA
3aBEPIIUTHCS He IMO3[Hee 4YeM 4epe3 ceMb KAaJEHAAPHBIX JHeH C JaTbl IPOBEACHUS
UTOTOBOTO COYMHEHUS (M3I0KEHUS);

opranu3yet paboTy 10 BHECEHHUIO PE3yJIbTATOB MPOBEPKHU MO KPUTEPHUSM OLICHUBAHHUSI
U OICHKHU («3adeT»/»He3adyeT») M3 KOMUW OJAaHKOB PETUCTPAIMA B OPUTHHAIBI OJaHKOB
PErUCTpAIN YYACTHUKOB;

oOecrieynBaeT Ha/Ie)KHOE XPAaHEHHE KOMHI HE MEHee Mecslla C MOMEHTA MPOBEIACHHUS
UTOTOBOTO COYMHEHUS (M3I0KEHUS);

obecrneunBaeT J0CTaBKY OPUTHHAJIOB OJAHKOB MTOTOBOTO COUYMHEHHS (M3JIOKCHHS)
YYaCTHUKOB HTOTOBOTO COYMHEHHUSA (U3JI0)KEHUs1) C BHECEHHBIMHM B HHX pe3yJibTaTaMu
MPOBEPKU TIO KPUTEPHSIM OLICHUBAHUA W OICHKH («3ayeT»/ «He3adyeT») B TOM UHCIe
OpUTHHAIIBI OJIAHKOB HMTOTOBOTO COYMHEHUS (M3JIOKEHHs) C BHECEHHOW OTMETKOU «X» B
none «He 3axkoHumn» («YnaneH»), MNOATBEPKACHHOM TMOANUCHIO YJIEHAa KOMHCCHU
o0pa3oBaTeIbHONM OpraHU3alldd [0 TPOBEJCHUI0 HTOTOBOTO COUYMHEHHUS (U3JI0KEHHUS)
OTBEeTCTBEHHOMY 3a mipoBenenue [ A B ropose/paiione, a 3atem B PIIOU nns mocnenyrommeit
00paboTku (32 HCKIIIOYEHHEM O00pa30BaTENbHBIX OpraHU3aluid, B KOTOPBIX MPOBOJUTCS
CKaHMPOBAHKHE OPUTUHAJIOB OJJAHKOB UTOTOBBIX COUYMHEHHMM (M3JI0KEHUH) MOCIE MTPOBECHUS
MPOBEPKH U OIICHUBAHUS IKCIIEPTAMH KOMHCCHII 00pa30BaTeIbHBIX OpraHU3aInii).



